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3anpoc o npegocTaBJeHUH KOMMEPYECKOr0 MpeaIosKeH s

OTAHY «®HIAPHUII wm. M.II. Yymaxoea PAH» (MHCTUTYT NOJMOMHENHTA) INIAHHPYET MPOBEACHHE
NpOLEAYPEI 3aKYIIKK Ha OKa3aHHe YCIIyr [10 BHEPEHHIO HHPOPMAIHOHHO-CrpaBo4HOoi cucteMsl «TexakenepT»
(nanee-MCC) mis myxn OTAHY «@HITUPHIIT um. M.IT. Yymaxosa PAH» (MuctuTyT monvomMuenuTa) (aanee -
Venyru) B cooTeerctin ¢ ®enepanbibiM 3akonoM oT 18.07.2011 Ne 223-@3 «O zakynkax ToBapos, paboT,
YCIIYT OT/AENBbHBIMH BHAAMH IOPHIMYECKHX JIHL.
1.1. Yenyra mpepHasnaveHa misi obecrnedenust ITonb3opaTens HeOOXOMWMOH MM UL BBINOJHEHUS CBOUX
npoQeCCHOHATBHBIX 06A3aHHOCTell HOPMAaTHBHO-TIPABOBOH, HOPMATHBHO-TEXHHYECKOH, TEXHOIOrHYECKO,
KOHCYJIETALIHOHHOMN M cripaBo4YHOH HHQOpMaLHEH B SJIEKTPOHHOM BHJE.

HaumenoBaHue Appec UCC B Konuuectso Orpann4enusi IMepuoguuHocTh
HUCC Hutepnere Jioruos/ napoJei ok conposoxaenun HCC
IMTopran B
Texskcnept: «IloxxapHas pray
JIOMEHHOMH 30He 1 300 €KEHEBHO
6e30MacHOCTEY
cntd.ru

1.2.0cHOBHEIMH LIEJIIMH OKA2aHUA Y CJIYTH ABJIAETCH:

yHu(ukanus mpouecca ofecnedeHHs: 0Of3aHHOCTEH HOPMATHBHO-IPABOBOM, HOPMATHBHO-TEXHHYECKOH,
TEXHOJIOrHYECKOM, KOHCYTbTAIHOHHOH U CIIPaBOYHOM HH(pOpMaIHeH B SIEKTPOHHOM BHJIE.

1.3. Mecto okazanus Yciyr: o MecTy HaxokaeHHs [lone3oBarens 3aka3sunka, HMEHHO:

1.3.1. «Hexunoe 3maume - mnaboparopHblii xopmyc» uHHB. Ne HO01010004 (xapactpoBeiii HoMep
77:17:0000000:6433) pacrionoxeHHbIH 110 afpecy: Poccutickas ®enepatys, ropos Mockea, BH.TEp.T. IOCENEHHE
MocxkosckHii, . Uactutyta [Tonmomuenura, 1. 8, k. 17.

1.4. Cpox okazauus VYeuyr: B TeueHMe 365 (TpexcoT WIECTHAECATH ILITH) KaleHIApHBIX [IHEH.
1.5.'B croumocTh YCIIyr 0JKHBI BXOAMTE BCE 3aTPATh, M3AEP/KKH U MHbIe pacxoisl McnonuuTes, cBssaHHbIe
¢ OKa3aHHeM YCIyrT.

1.6. Bpems oka3aHus yciyr: Ycyra OKashlBaeTCs KpyTrJIOCYTOYHO HETIPEPBEIBHO B TEYEHHE BCErO CPOKa OKa3aHHA
Venyr, IpeaycMOTPEHHOTO HACTOAIUM TeXHHYECKHM 3aJaHHEM.

2. CocTaB OKa3plBaeMBIX Y CIIYT:

B pamkax OkasaHus Yciayr mo gorosopy HeronmsMTens momkeH -obecreunts OGecriepeGOiMHBIA AOCTYN K
HHpOopMaLMOHHO-cripaBoyHoi cucteme (manee - MCC), comeprkalueil MOJHY0, akTyalnbHYH, AOCTOBEPHYIO,
HOPMATHBHO-TIPAaBOBYIO HH(OPMALHIO, B pesxuMe 24 yaca B CYTKH U 7 nHeH B Hezemo — 1 pabodee mecto.

Jlnst BBIMOJIHEHMA AaHHOTo TpeboBanus McnonHuTeNb:

- nopxmoyaeT MCC Ha Texuuueckux pecypcax (cepsepax), moauepiuBaeT pabotocrnocobHOCTh

HCC;



- nposoauT o6HOoBNeHue (akTyanuzanuio) MCC c 3aganHO#i nepHoUIHOCTBIO;

- OCYHIECTBNseT aBTOpu3aumio Ilone3oBaTens mas Tpemoctasnenus poctyna x HCC, mommepiusaet
paborocnocoOHOCTE JaHHBIX [UIA aBTOPH3ALIHI;

- ocymecTenser obyuenue [lonp3oBaTernedf, a Taloke OKashlBaeT MH(POPMALHOHHYIO, TEXHHYECKYIO,
KOHCYJIHTALMOHHYIO, SKCIIEPTHYIO M HHBIe BB nonepkku Ions3osarens UCC;

- OCYLIECTRIIAET aHATMuTHYecKoe conposoxcaenne MCC.

3. OcHOBHEIE TPEOOBAHUS K OKa3LIBAEMBIM Y CITyram

3.1. TpeGoBaHuA Kk COCTaBY, COAEPIKAHIIO, HH(OPMALIOHHOMY HATIONHEHHUIO (aKTyaTH3ALWH) H
nepuomuHocTH obHoBneHus HCC

3.1.1. UCC pgomxkHa coOmep)kaTh HOPMATHBHO-TIPABOBYIO, HOPMATHBHO-TEXHHYECKYIO, TEXHOJIOrMYECKYIO,
KOHCY/IBTAL[HOHHYIO 1 CIIPABOYHYIO HH(DOPMALHIO.

3.1.2.B cocras UCC momkHEBI BXOOHUTE CIeIyIOLIHUE Pas3/ielibl:

- IlporpaMmHBIH KOMIUTEKC;

- Texakcnept: TloxcapHast 6€30MacHOCTE.

- Texokenepr: I'paxkaanckas 000poHa H Ype3BhIYAHHEIE CHTYALHH.

- TexaKcrepT: AHTHTEPPOPUCTHYECKAS 3AIIHIIEHHOCTE/0€30acHOCTb.

3.2. ConpoBmKIeHHe 3aKouaeTcs B O6GHOBIeHHH uHOpMaIiy, cofepkametics B sxsemmuspax MCC, myrem
Tiepe/iaun MaKeTOR HOBOH MH(OpPMALMY WK 00GHOBNeHHEIX sk3eMIuIApos UCC, eciu TakoBbIe OBITH BEITYIIEHEI
B TeueHue cpoka jelicTeus Jlorosopa. MHbOpMALMOHHOE CONEpKaHME NMAKETOB HOBOH MH(OpMALMM UL
o6HoBNeHHs sk3emruispor UCC Tlonpsosatens onpeaensercs usrotosuteneM (mpasooGnanarenem) UCC B
pamMKax TeMaTH4eCKOl HaNparIeHHOCTH COOTBETCTRYIOMMX k3emisipoB HCC.

3.3. Tpebosanus k UCC:

TIporpammasiit kommneke TEXOKCITEPT

ITonHas COBMECTUMOCTbD:

- CO BCEMH COBPEMEHHBIMH OrepauroHHbIMi chctemamu: Microsoft Windows XP SP2; Microsoft Windows
Server 2003; Microsoft Windows 7; Microsoft Windows 8; Microsoft Windows 8.1; Microsoft Windows 10,

- ¢ oucHBIMH ipHITOKeHHaMH Microsoft Office, MS Excel.

3.4. OyHKUMOHAT IPOrPaMMHOI0 KOMIIeKca:

3.4.1. TIomck 1o 3ampocy B cBOOOAHON (opme, aHAIOTHYHO MOMCKOBOM CTpOKE B Opay3epax, KOTOPBIH JO/DKEH
BKJTIOUATH:

— HaJIMYMeE TIOJICKAa30K B IIOMCKOBOM OKHE JJis OBICTPOro BhIbOpa Hy)KHOTO IIOMCKOBOTO 3aIpoca;

— mepexo] W3 MOJCKA3KH B OAMH KIIMK K TEKCTY OCHOBOMONAraoIlHX JOKYMEHTOB 110 TEMaTHKe 3armpoca ©
BO3MOJCHOCTHIO TIO3MLMOHHMPOBAHHS B TEKCTE HA KOHKPETHOM CTAThE, PEryJHUPYIOIICH TEMATHKY IOHCKOBOTO
3ampoca, '

— TIEpPEXOJ MPSMO U3 MOUCKOBOTO OKHA B OJIMH KJIMK K TEKCTY OCHOBOMOJAraloLIUX JOKYMEHTOB 1O TEMaTHKE
3ampoca ¢ BO3MOMCHOCTBIO MO3MLMOHHMPOBAHHS B TEKCTE Ha KOHKPETHOH CTaThe, PeryaHpyIOLeH TeMaTHKy
TIOMCKOBOTO 3aIpoca.

3.4.2. Tlouck no atpudyTaM JOKYMEHTa, KOTOPBIH JO/DKEH BKIOYATh:

— TIOMCK TIO o6mMM aTpubyTaM, OpUcymuM BCceM Bhzam HH(popmamwum, conepxaweiica 8 UCC, a umeHHo o
HAUMEHOBAHMIO, TI0 TEKCTY, BHAY NOKYMEHTa, TIPHHSBIIEMY OPraHy/MCTOYHMKY, HOMEpY, AaTe MpPUHATHI,
IeHCTBHIO/aKTyaIbHOCTH.

— MOHCK IO CTELHAIN3UPOBAHHEIM aTpubyTaM, MPUCYIUM OTAENbHBIM BHIAM WH(MOPMALWH, a2 MMEHHO A
HOPMATHBHO-TIPABOBEIX aKTOB — [0 HOMEpPY perucTpalud B MuuiocTe, fate perucrpauuy B Mumniocte, s
HOPMaTHBHO-TeXHHYeCKHX nokymenTor 1o koxy OKC/MKC, mins TeXHU4ecKOi NOKYMEHTALUH MO TOproroi
MapKe/TIPOU3BOAUTEITIO.

— CHENHATU3NPOBAHHEIA aTpUOYTHBIH MOUCK N0 KAPTOTEKE MEXTYHAPONHBIX CTaHIapTOB.

3.4.4. TIoHCK HOIDKEH OCYILECTBIATECA B 6AMHOM UH(OPMALIHOHHOM MIPOCTPAHCTBE 10 BCeM BHIaM HH(OpMALHH
(B TOM YHMCIIe HOPMAaTHBHO-TIPABOBBIM aKkTaM, (popmam u obpasuaM JOKYMEHTOB, HOPMAaTHBHO-TEXHHYECKHM
JOKYMEHTaM, CIIPaBOYHON HMH(pOPMALMH, KOMMEHTApUAM M KOHCYNbTaUMAM, TEXHWYECKOH H TPOEKTHOH
JokymenTanun), Bxomauum B ICC.

3.4.5. BO3MOXXHOCTh XpaHEeHUs CCHUTKM Ha HaiIeHHBIE NOKYMEHTHI (CO3JaHMe Manok U 3aKNajok B CHCTEME,
BO3MOKHOCTE CO3JaHMA 0Dme# manku).

3.4.6. BO3MOKHOCTh COXPAHATE TEKCTHI JOKyMeHTOB B (popmatax MS Word, MS Excel, tiff, pdf.

3.4.7. BO3MOXKHOCTH HABHTALMH 1O TEKCTY, B TOM YMCJIE: TMIIEPTEKCTOBbIE CCHIIKH BHYTPH JOKyMeHTa Ha cebst
(1Ipy YTIOMMHaHMM cTaTeid, YacTeil ¥ HHBIX TO3MLMH JOKyMEHTa B €TO TeKCTe), MOHCK IO TEeKCTY, HAIHYHe
cofiepskaHus (OrIaBneHus) 06BEMHBIX JOKYMEHTOB.

3.4.8. BO3MO)KHOCTh OHOBPEMEHHOH PaGOTE C ABYMS Pa3HBIMK IOKYMEHTaMH H(MIIH) MacCHBaMy HHOPMALIHH
B JUHOM OKHE.



3.4.9. Bo3MOXXHOCTh yCTaHOBKH runepccsuiok Ha mokymeHT B MCC B MS Word, MS Excel, Kommac 3D,

AutoCAD, NanoCAD, LibreOffice. BozamMoxHOCTE pOBEPKH aKTyaJIbHOCTH THIIEPCCHUTOK Ha nokyMeHT B MCC.

3.4.10. HarnagHoe HHGOPMHPOBaHHE 00 M3MEHEHHAX B HOPMAaTHBHO-TEXHUYECKHX JOKYMEHTAX, B TOM YHCIIE:

— B BHJIe HAITAOHBIX OMOBELIEHHH O BHECSHUH M3MEHEHHH B JOKYMEHTHI (C MOMOLIBIO0 QYHKLMHM «/IoKyMeHT Ha

KOHTPOJIE»)

— B BH/I¢ aHAJTATHYECKOTO MaTepHaa, TMOKa3hIBAILEro BCe PasNuyHs B COACPKAHUH ABYX MIOOBIX pelaKiui

OJHOTO JOKYMEHTa;

— B BHJIE AHAJMTHYECKOTO MaTEpHaNia, COMEPIKalllero CpaBHEHHE OTMEHEHHOrO HOPMAaTHBHO-TEXHHYECKOIrO

JOKYMEHTA C BBEIEHHEIM B3aMeH.

— B BUJIE HCTOPHK OTMEH ¥ 3aMEH [Tl HALIMOHANBHEIX W MEKIOCYAapCTBEHHBIX CTaHIAPTOB.

3.5. Xapakrepuctuxa UCC.

HCC pomxHEI cOfepKaTh:

~ HOpMAaTHBHO-TEXHHYCCKHE NOKYMEHTEL;

- HOPMATHBHO-TIPABOBEIE IOKYMEHTBL;

- METOAMYECKYIO H CIIPaBOYHYIO HH(OPMALHIO;

- PelaKiHy JOKYMEHTOB;

- 06paswbl ¥ GOPMBI IOKYMEHTOB;

- TECTHI I IPOBEPKH 3HAHUIH NPABIII NOXKapHO# 0€30MacHOCTH;

- TECTHI C OTBETaMH /I POBEPKH 3HaHUH B o6nacty rpakaaHckol obopons! 1 UC.

3.6. Tlepeuens OKa3bIBAEMEIX YCIIYT

- udopmaumonHoe obcmyxusanne HCC ocywmecTenserca exxemecaqHo VICIIOMHHUTENEM U EXKEIHEBHO MyTEM

CKauMBaHMA OTlepaTUBHOTO 0OHOBIEHH yepes Internet);

- KOHCYJIBTallHH TIO «ropsyeil THHANY 110 TenedoHy, 1o 2JIeKTpOHHOH MoYTe;

- KOHCYNIBTALIHH TI0 BorpocaM pyHkuuonuposanus MCC (o TenedoHy, Mo 3NeKTPOHHOM NoYTe);

- OKa3aHKe IIOMOIIH B BBIMOIHEHHH paboT ¢ HCIIOIL30BaHHUEM CHCTEMBI,

- MOJTyUeHHE MACHMEHHBIX KOHCY/IBTAIIHIA SKCTIEPTOB - He To3AHee 3 pabo4ux qHeH co AHA NOCTYIUIEHHs 3arpoca

0 BOMPOCAM, BOSHHUKAIOLIUM B MPO(eCCHOHAIBHOM ASATENBHOCTH, CBA3AHHLIM ¢ IPUMEHEHHEM HOPMATHBHO-

TIPaBOBBIX ¥ HOPMATHBHO-TEXHUYECKHMX NOKYMEHTOB.

- o6yueHue corpyaHuka no pabote ¢ UCC cornacHo rpaduky, COrNTacOBaHHOMY ¢ 3aKa34yHKOM;
3.7. Tpe6oBanus K 06CITy)KHBAHHIO
3.7.1. Ipu moboi Hencnpaenoctu MCC Hcnonuurens 06513aH NPUCTYNUTE K BOCCTAHOBHTENBHEIM paboTaM He
nozauee, ueM yepes 1 pabouuii nels nocie NOCTYIUICHMS 3a9BKH OT 3aKa3uHKa.
3.7.2. UcnionuuTens 10/DKeH obecneyuTh OKa3aHHe KOHCYNbTaluid no TenedoHy B paboyee Bpems (c 08:00 oo
17:00 no mectHoMy Bpemenu). Koncyneraruu no Bonpocam dyHkuuonuposanut HCC Ha oOrekre 3aka3unka
JOJDKHBI IPOBOAMTHCA B IHH, COIVIACOBAHHBIE ¢ 3akazunkoM B pabouee epem (¢ 08:00 mo 17:00 mo mectHOMY
BPEMEHH). '
3.7.3. Ilposenenue paGoT, cBA3aHHBIX ¢ conpoBokaeHueM MCC, He MOMKHEI HapylaTe paboTocrnocobHOCTE
CHCTEMBI.
3.7.4. Vicrionuutens 0b6sa3yeTcs ocyllecTBIIITh conposokaeHue Ilonp3osatens B TeueHwe 12 KaneHIapHBIX
MecsIleB C MOMEHTA 3akiiodeHus norosopa. Ilepemaua makeToB HOBOM HH(OpMAalMH WM OOHOBJIEHHBIX
skzemmsipoe UCC ocymectenserca Henonaurenem. TexHonornyeckas npoueaypa 0OHOBIEHUS 3K3EMILIIPOB
HCC na xomnsiotepe [Tons3oBaTens BoinonHAeTcs MenomHuTeneMm.
3.7.5. B 06uIy0 CTOMMOCTE YCIYT JO/GKHEL OBITh BKIIOYEHBI: CTOHMOCTD MAKETOB HOBOM MH(OpPMALMK HITH
obnosnennsx sx3emMmpipos UCC, cTOMMOCT YCIYr HAa OKa3aHHe KOHCYNbTALMH, 00y4eHHe COTPYIOHHKOB
3akazuuka. '
4. PesynrTaT OKasaHHBIX yoiayr: DakT OKa3aHWA YCIYTH CONPOBOM(IEHMA MOATBEPIKOAETCH €KEMECTIHBIM
JIBYCTOPOHHHM 2KTOM CIa4l-TIPHEMKH OKa3aHHBIX YCIyT. AKTHI claud-TIpUeMKH nepeaatrotcs Mcnonuurenem
ITone3oBaTento 1o GakTy OkazaHHsA COMPOBOXKIAEHHA B MECALIE OKa3aHUs YCIIyT.

Ipeanosiaraemble CPOKH NPOBeAEHH MPOLEAYPBI 3aKyNKH: SAHBapb-Qespans 2024 r.

Hopspox onnarer: Onnata 3a MporpamMMHOe obeclieYeHHe IIPOM3BOAMTCA HA PACYETHBIH CYET
Hcnonuutens B TeueHue He Oonee 7 (ceMu) paboumx qHEH ¢ JaThl NPHEMKH OKA3aHHBIX YCIIYT, IOJMHCAHHS
aKTa W [MOJTYYEHHWs CHETA Ha OIUIaTY.

B cronmocTs Yeayr BRIo9aeTcs:

Bee pacxomst Mcmonuutens, CBA3aHHBIE C OKasaHHeM YCJIyr, HCIOJHEHHEM TapaHTHHHBIX
06A3aTeNBCTB, PACXOB! [0 CTPAXOBAHHIO, HANOTH, TIOLUTHHBL, COOPHl M ApYyrHe obs3aTe/bHble IUIATEXKH, U
MHBIe 3aTpaTsl McrmomHuTens, cB3aHHbIE C OKa3aHHeM Y CIyr.

OcoGennocru: [pouenypa 3akynku GyIeT MPOBOAUTECA B COOTBETCTBHH ¢ TpeboBaHMAMH PDelepanbHOro
3akoHa ot 18.07.2011 Ne 223-®3 «O 3axynkax TOBapos, paboT, yCIyr OTAEIEHEIMH BHAAMH IOPHIHYECKHX
vy (nanee — 3akoH).



Or1BeThl JOMKHEI OBITE TOAAHEL C 7,7% /oz ; 2024 r. mo OW, A . 2024 r. BKIIFOYHTEILHO
o agpecy: umto@chumakovs.su.

Pexomendyem 6 meme nucbMa yKazame HOMep 3anpoca KOMMEPHecKux npeoaodceH i,

B xommepueckom npednosicenuu 0633amenvHo OONJICHLL bblmb PeKEUIUNIbL: HOMED U Oama.

IIposedenue dannoti npoyedypul cbopa ungopmayuu e enewém 3a cobol GOIHUKHOBEHUSL KAKUX-TUOO
obazamenscmeg 3axkazvuxa.

Ipu nanuyuu mexnuyeckux owubox u nemoynocmeii npu onucanuu Tosapa npocum coobuyums 3axazqury.

Ecnu ocnosnsie yenosus ucnonnenus JJo2060pa omautaiomes om npeonodicentslx — npocuM cooduyums
3axazuuxy ¢ Kommepueckom npeonodiceHu.

ITepBblit 3aMeCTHTENE | % 5
reHepanbHOro JHPEeKTopa A1O. Abonnn




