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3anpoc 0 NpegoCcTABIEHHN KOMMEPYIeCKOro NpeioKeHus

OIrAHyY «®HIWPUIT mm. MIL Yymakosa PAH» (MHCTHTYT MONMHOMHENMTA) MIAHHPYET MPOBEICHHE
[POLIEAYPEI 3aKYIIKH Ha OKa3aHHE YCJIYT 110 CONPOBONCIEHHMIO (0OHOBMIEHHIO) nporpaMM s 3BM u 6a3 gauubIx,
COCTaBIAIOMIMX HHOOPMALMOHHO-CIPABOYHYH cHeTeMy «lexskcnept» (manee-UCC) pns myxng OTAHY
«DHIIUPUIT um. M.IL. Yymaxosa PAH» (MHCTHTYT monuomuenura) (nanee - Yeayru) B COOTBETCTBUH C
DepepansHeiM 3akoHoM oT 18.07.2011 Ne 223-@3 «O 3akynkax ToBapoB, paboT, yC/Iyr OTAENLHBIMM BUAAMHU
FOPUTHYECKHX. JIHLD.

1.1. Yenyra npennasHadena s obecnederds [1onbp30BaTeNs HEOBX0AMMO MM /ISl BEITONHEHHA

CBOHX IIPO(eCCHOHANBHBIX 0013aHHOCTEH HOPMAaTHBHO-MIPABOBOM, HOPMATHBHO-TEXHHYECKOM,
TEXHOJIOTHYECKOH, KOHCYNBTALMOHHON M crparouHOi HH(OpManuen B 3MeKTPOHHOM BHIE.

1.2.OcHOBHBIMH LIENAMH OKa3aHus Y CIIyTH ABIACTCH:

yHH(HKanus npouecca obecrneueHHsA 0643aHHOCTelH HOPMATHBHO-TIPABOBOM, HOPMATHBHO-

TEXHHYECKOH, TEXHOTOTHYECKOH, KOHCYJIbTALIMOHHOM M CNIpaBOUYHOM HHGOPMALMel B 3MEKTPOHHOM BHIE.

1.3. Mecto okazanus Yciyr: no MecTy HaxokneHus [lonpzosatens 3akazyuka, MMEHHO:

1.3.1. «Hexmnoe 3pamue - naGoparopublii kopmyc» wuHB. Ne F01010004 (xkamacTpoBsbiii HOMep
77:17:0000000:6433) pacnionoxeHHsIH Mo anpecy: Poccutickas deneparys, ropog Mockea, BH.TED.T. IOCETEHHE
Mockogckuit, . MucrutyTa [lonuomuenura, a. 8, k. 17.

1.4. Cpox oxasaHusa VYolryr: B TeueHMe 365 (TpexcoT [IECTHAECATH TIATH) KaleHJApHBIX JHEH.
1.5. B cTouMoOcCTh Yenyr SOMKHEL BXOAHTE BCE 3aTPATHI, H3NEPKKH H UHBIE PacXo/iel ICTIONHUTENS, CBA3aHHEIE
C OKa3aHWeM YCIIyr.

1.6. Bpems okaszaHus ycrmyr: ¥Ycilyra OKaszelBaeTCs KpYTIOCYTOYHO HETIPePEIBHO B TEYEHHE BCEr0 CPOKA OKa3aHHA
VYenyr, npelyCMOTPEHHOTO HACTOAIHM TeXHHYECKHM 3alaHUEM.

2. CocTaB OKa3BIBAEMBIX Y CIIYT:

B pamxax oxasanms VYenyr mo porosopy Mcnonmurtens pomkeH ofecneunte Gecriepe0oMHEIH mocTyn K
HH(popMaLMoHHO-cnpaBouHol cucteme (manee - MCC), comepikaitieil MOJMHYO, aKTyanbHyO, HOCTOBEPHYIO,
HOPMATHBHO-TIPABOBYIO HH(OPMALHIO, B pexxuMe 24 yaca B CyTKH ¥ 7 THeil B Heneno — 1 paGouee MecTo.

Jlns peinonHeHus qaHHOTO TpeboBanus MenonHuTens:

- nopxmoyaeT UCC Ha TexHHUeCKHX pecypcax (cepBepax), noaaepxueaer pabotocnocobHoCTs

HCC;

- npoBomHT oOHoBIenue (akTyanuzaiuio) UCC ¢ 3aaHHO NepHOAUYHOCTEIO,

- ocyuecTBiiieT apTopuzaumio [lonp3oBatens mns mnpepoctalends pocryna k HWCC, nommepxuBaet
pad0TOCHOCOOHOCTh NAHHEIX JJISI ABTOPH3ALIHH;

- ocywectBuser oOyueHue Ilonb3oBarenedl, a TakKe OKas3piBaeT HMHOOPMAIHOHHYIO, TEXHHYECKYIO,
KOHCYJIBTALIMOHHYIO, 3KCIIEPTHYIO M MHBIe BUIBI Nojytepxxku [Tons3orarens MCC;



- OCYLIECTBIILET aHAMTHUeCKOe conpoBmkaenne MCC.

3. OcHOBHBIE TpeOOBaHHUA K OKA3BIBAEMBIM Y CIlyram

3.1. TpeboBaHHA K COCTABY, COMEPIKAHMIO, HHQOPMALMOHHOMY HATOMHEHHIO (AKTYaNM3aLHH) H
nepuonuyHocTH 06HOBNIEHUs CC _

3.1.1. UCC pomkHa colepkaTb HOPMATHBHO-TIPABOBYIO, HOPMATHBHO-TEXHHUECKYIO, TEXHOJOTHYECKYIO,
KOHCYNBTALMOHHYIO M CIIPABOYHYIO HH(OPMALIHEO.

3.1.2.B coctae UCC momiHBI BXOAMTE CIEIYIOLIHE Pa3/EIbl:

- [IporpaMMHEI KOMITNEKC;

- Texskcnepr: IToxkapHas 6e30MacHOCTS.

- Texakcnept: I'pasknanckas 060poHa M Ype3BbIYAHHBIE CUTYALHH.

- TexakcnepT: AHTUTEPPOPHUCTHYECKAs 3ALUIIEHHOCTE/0E€30IACHOCTS.

3.2. ConpoBokAeHHe 3aKiodaeTcsi B 0OHOBIEHHH HH(OpMAIMH, coaeprkameiica B skzeMiuiapax MCC, mytem
nepegavd MakeToB HOBOH HH(pOpMAUXH WIH 0OHOBNEHHBIX 3k3eMIUIsipoB MICC, eciH TakoBbie OBLTH BEITYLIEHE]
B TeueHue cpoka neiicteus Iloroeopa. MHdbopmaimoHHOe copepikaHMe MAKeTOB HOBOM MHQopMaluH 1
obuosnenus sksemmsipoe MCC Tlons3osatens ompenenserca usrotopureneM (mpasoobnamarenem) UCC B
paMKax TEMAaTHUYECKOH HanpapjJa€HHOCTH COOTBETCTBYHOIHX 3K3EMIUTAPOB HUCC.

3.3. Tpe6osanus x UCC:

Iporpammueiii komnneke TEXDKCIIEPT

ITonHast COBMECTUMOCTE:

- CO BCEMH COBPEMEHHBIMH OMEpalMOHHEIMU cuctemamu: Microsoft Windows XP SP2; Microsoft Windows
Server 2003; Microsoft Windows 7; Microsoft Windows 8; Microsoft Windows 8.1; Microsoft Windows 10;

- ¢ oucHsIMH npuoxkeHdsMd Microsoft Office, MS Excel.

3.4. OyHKIHOHAT IPOrpaMMHOTO KOMILIEKCa:

3.4.1. Tlouck mo 3anpocy B cBoGOMHOM PopMe, aHATOTHYHO TTIOUCKOBOH cTpoke B Opaysepax, KOTOPBIH NOMmKeH
BKITHOYATh!:

— HaJIMYHe MOJCKA30K B MOHCKOBOM OKHE MUTsi GRICTPOro Beibopa Hy;KHOTO MIOHCKOBOTO 3aIpoca;

— MNEpPexon M3 IMOACKA3KHK B OJHH KIHK K TEKCTY OCHOBOMOJAraroluX AJOKYMEHTOBR I10 TEMaTHKE 3arlp0ca c
BO3MOXKHOCTBIO MMO3MIHOHHPOBAHHA B TEKCTe HAa KOHKPETHOH craThe, perynupyloleii TeMaTHKY NMOHCKOBOIQ
3anpoca; : :

— mepexon MpAMO M3 MOMUCKOBOr0 OKHA B OJMH KJIMK K TEKCTY OCHOBOIONATAIOLIHX JOKYMEHTOB II0 TEMATHKE
3amnpoca ¢ BO3MOXKHOCTEIO TO3MIMOHHPOBAHHA B TEKCTe HAa KOHKPETHOMH cTaTke, perylvpyioluell TEeMATHUKY
MOHCKOBOTO 3aMpoca.

3.4.2. Tlomck no aTpubyTaM JOKYMEHTA, KOTOPBIH JO/KEH BKIIFOUATS:

— MOHCK 1Mo o0IUM arpubyram, MpUCYIUM BeeM BulaM uHdopmauun, conepxaiueiics B UCC, a uMeHHO Mo
HAHMCHOBAHUIO, MO TEKCTY, BHIY MOKYMEHTa, NMpPHUHABLIGMY OPraHy/MCTOYHHKY, HOMEpY, JaTe MpHHATHS,
JeHCTBHIO/aKTYaIbHOCTH.

— MOMCK [0 CIEeLHATH3UPOBAHHBIM aTpubyTaM, MpPHUCYLIHM OTAEIBHBIM BHAAM HHGOPMALMH, a HMEHHO i
HOPMATHBHO-NIPABOBBIX aKTOB — MO HOMepY pericTpauuH B MHHIOCTe, AaTe perHcTpaiuud B MHHIOCTE, s
HOPMATHBHO-TEXHHYECKUX JOKyMeHTOB 1o kogy OKC/MKC, mis TeXHHYeCKOH MOKYMEHTALHH [0 TOProBOH
MapKe/TPOH3BOIUTETIO.

— CNeUHaTU3HPOBAHHBIH aTpHOYTHEIH MOKCK M0 KAPTOTeKe MEeX/YHAPOAHBIX CTAaHIAPTOB.

3.4.4. TTouck NODKEH OCYIIECTRIATECA B €IHHOM HH(OPMALIMOHHOM IIPOCTPAHCTBE [0 BCeM BHAaM HHGOpMALHH
(B TOM YHCIIe HOPMATHBHO-TIPABOBBIM aKTaM, dopMaM H ofpaslaM JOKYMEHTOB, HOPMATHBHO-TEXHHYECKHM
NMOKYMEHTaM, CHpaBO4YHOH HHGOpMALMH, KOMMEHTZpPHAM H KOHCYJBTALMAM, TEXHMYECKOH M IMPOEKTHOH
JnoKymenTatun), BxosmumM 8 HCC.

3.4.5. Bo3MOXKHOCT XpaHEHMs CCBUIKM Ha HalJleHHbIE JOKYMEHTH! (CO3[aHHe MAaloK M 3aKI1afiok B CHCTEME,
BO3MOXKHOCTH CO3JaHus 00LIeH manku).

3.4.6. BO3MOXKHOCTE COXPaHATE TEKCTBI JOKyMeHTOB B (hopmatax MS Word, MS Excel, tiff, pdf.

3.4.7. Bo3sMOKHOCTh HABHIALIHH IO TEKCTY, B TOM YMCIIe: THIEPTEKCTOBRIE CCHUTKH BHYTPH TOKYMEHTA Ha ceOs
(OpH ynoMHHAaHHM cTaTeH, YacTed W WHBIX MO3MUMHA JOKyMEHTa B €ro TEKCTE), MOHCK MO TEKCTY, Hajlduxe
cofepikaHus (OrnaBneHus) 06BEMHBIX JOKYMEHTOB.

3.4.8. BoaMOKHOCTE OJHOBPEMEHHOM paboTE ¢ ABYMS pa3sHBIMM JOKYMEHTaMH H(MITH) MacCHBaMU HHGOPMALIHH
B €TMHOM OKHEC.

3.4.9. BosMOKHOCTh YCTAHOBKH Tumepcchliok Ha mokyment 8 MCC B MS Word, MS Excel, Komnac 3D,
AutoCAD, NanoCAD, LibreOffice. Bo3aMoxkHOCTE IPOBEPKH aKTYANBHOCTH rHIepcehuiok Ha gokyment B ICC.
3.4.10. Harnsaxoe urdopMupoBaHue 00 H3MEHEHHAX B HOPMaTHBHO-TEXHHYECKMX JOKYMEHTaX, B TOM YHCIIE:
— B BH€ HarILAHLIX OMOBEIUEHHH O BHECEHHH H3MEHEHHH B JOKYMEHTHI (¢ moMomipio GyHkund «JlokyMeHT Ha
KOHTpOIE»)



— B BHAE aHATUTHYECKOTO MaTepHaia, NOKa3bIBAIOIIEro BCE Pa3iHYKA B CONEpIKaHHMH JBYX JIFOOBIX penakiuii

OIIHOT'O JOKYMEHTa;

— B BHAE AaHAJIMTHYECKOro marepHala, COoAepxaulero CpaBHCHHE OTMEHCHHOIO HOPMATHBHO-TEXHHYECKOI0

JIOKYMEHTa C BBeICHHBIM B3aMeH.

— B BHE HCTOPHH OTMEH M 3aMeH [T HALMOHANBHEIX H MEXTOCY/JapCTBEHHBIX CTAHAAPTOB.

3.5. Xapakrepucruxa UCC.

HCC pomkHbI copepKats:

- HOPMAaTHBHO-TEXHUHYECKHE JOKYMEHTEL;

- HOPMATHBHO-TIPABOBEIE JIOKYMEHTEI;

- METOIHYECKYIO H CIIPABOYHYIO HH(OPMALIHIO;

- peaKLHH JOKYMEHTOB,;

- 00pa3ip! ¥ HOPMBL TOKYMEHTOB;

- TEeCThI 1151 MPOBEPKH 3HAHHIH NPaBHI NOXKapHO# 6e30MacHOCTH;

- TECTHI C OTBETAMH /Ul POBEPKHU 3HAHHUI B 00NacTH rpaknaHckoi oGopousr i YC.

3.6. [lepeyeHb OKa3BIBAEMBIX YCIYT .

- uHdopmanuonHoe obcmyxupanue MCC ocymecTeigercs exeMecsuno VICHONHUTENEM W €XKENHEBHO ITyTEM

CKa4YMBaHUS ONEPaTUBHOTO 0OHOBIEHU uepes Internet);

- KOHCYNETALHM 110 «ropAYeil THHAKY Mo TenedoHy, Mo 3NeKTPOHHOM MoYTe;

- KOHCYNBTAlMKU 1o BonpocaM (ysxkuHonuporadusa HUCC (o tenedoHy, 0 3NeKTPOHHOI nouTe);

- OKa3aHHE MOMOLIM B BHITOJIHEHUH paboT ¢ HCMONB3OBAHUEM CHCTEMET,

- MOJTyYeHHEe TIHCEMEHHBIX KOHCYJIbTalMi 3KCIIEPTOB - He M03AHee 3 pabounx nHell co IHs NOCTYIUISHHUS 3arpoca

MO BOMpPOCaM, BOHHUKAIOIHMM B NMpodeccHOHANEHOH AeATeNRHOCTH, CBA3aHHBIM C MPUMEHEHHEM HOPMATHBHO-

NPaBOBBIX H HOPMATHBHO-TEXHUUYECKHX JOKYMEHTOB.

- obyueHue coTpyaHrka mo padore ¢ HUCC cornacHo rpaduky, COrnacoBaHHOMY ¢ 3aKa3uHKOM;
3.7. TpeboBaHus K 00CTY)KUBAHHIO
3.7.1. Ilpu moboi rercnpasHocTi MCC Menonuurens 0643ad NPACTYNHTH K BOCCTAHOBUTEBHBIM paboTaM He
nozaHee, yeM uepes | pabouunii AeHb MOCE MOCTYIUIEHHS 3a9BKH OT 3aKa3UHKA.
3.7.2. MicnonHKTeN b NO/DKEH 00€CeyHTs OKa3aHUe KOHCYNIbTalui no Tenedony B pabouee pems (¢ 08:00 no
17:00 no mectHOMy BpemenH). KoHcynbraruu o sonpocam tyHkuponupoeanus MCC Ha 06BekTe 3akazymka
JOJDKHEI IPOBOJWTECA B JIHM, COrNIACOBAHHEIE ¢ 3aka3uuMkoM B pabouee Bpems (c 08:00 mo 17:00 mo mectHOMY
BpPEMEHH).
3.7.3. llposenenue paboT, cBA3aHHEIX ¢ conmpopoiaeHueM UCC, He no/mKHBI HapymaTs paboToCoCOGHOCTE
CHCTEMBI.
3.7.4. Hcnonuurens ob6a3yeTca OCYILECTBIATE conpoBokaeHHe [lonp3oBatens B TeueHue 12 KaleHTApPHBIX
MeCsLIEB C MOMEHTa 3akmodeHus noroeopa. Ilepepaya makeToB HOBOH MHGOPMAUMM HIH OGHOBIIEHHEIX
sxkzemmutapos UCC ocywectenserca Menonaurenem. TexHonoruyeckas npoteaypa 0GHOBIEHHS 3K3EMITTAPOR
HCC na xommsioTepe [Tons3oBatens seinonusercs Mcnonaurenem.
3.7.5. B o0uyro cTOMMOCTE YC/IYr JOJDKHBI OBITH BKJIIOYEHBI: CTOMMOCTE [TAKETOB HOBOH MH(OPMAaLMH WM

_ obHopneHHblx sk3emmuapoB MCC, cToMMOCTh yClIyr Ha OKasaHHE KOHCYNBTALMi, 00y4YeHHe COTPYIHHUKOEB
3akaszuuka.
4. PesyneTar OKazaHHBIX ycuyr: @akT okazaHHS YCIYrH COTPOBOMICHHS MOATBEPHIAETCS €KEMECAUHBIM
JIBYCTOPOHHHM aKTOM CHAa4YH-T[PUEMKH OKA3aHHBIX YCIyT. AKThl CAa4YH-TIPHEMKH TepenaoTca Menonuurenem
TNonpzoBatemo no akTy OKa3aHHsI CONPOBONCISHHSA B MecsLle OKa3aHHs YCIIyT.

IIpexnonaraemeie CPOKH NPOBEACHHA MPOLEAYPbI 3AKYNKH: HOAOpb-nekadpe 2023 r.

Ilopsimox onmarei: Onnara 3a mporpaMmHoe ofecriedeHue TIPOH3BOAMTCA HA pPACUETHBIA cYeT
Hcnonnutens B TeueHue He Oonee 7 (cemu) pabouux AHEH ¢ AaTHl IPUEMKH OKa3aHHLIX YCHYT, MOAMHCAHHA
aKTa U MOTYYSHHUS CHeTa Ha OIUIaTy.

B croumocers Yenyr Briyaercs: ‘

Bce pacxopet HcnmonHurens, cBA3aHHBIE € OKasaHUEM YCIOyr, HCMOMHEHHWEM TapaHTHHHBIX
06A3aTeNBCTE, PACXOE! MO CTPAXOBAHHIO, HANOTH, NOUITHHEL, cGOpEl H ApYrUe oBd3aTeNbHble [UIATEXH, H
HHbIE 3aTpathl MICOOMHUTES, CBA3aHHBIE C OKasaHueM Y ClyT.

Oco6ennoctn: [Iponenypa 2akynku OymeT NPOBOIMTLCS B COOTBETCTBHH ¢ TpeboBanuamu depepannHoro
3akoHa OT 18.07.2011 Ne 223-®3 «O 3akynkax ToBapos, pa0oT, yCIyr OTAENbHBEIMH BHAAMH IOPHINYECKHX

nuiy (nanee — 3aKoH). ;
OTRETHI DOMKHE! OBITH TTOJAHEL C 0(3 ; / / 2023 r. mo % -/ / * 2023 r. BKIIOYHUTENLHO
no aapecy: umto@chumakovs.su.

Peromendyem ¢ meme nucema yxazame HOMep 3anPOCa KOMMEPUYECKUX NPEOROHCEH UL
B KOMMeEPUECKOM npeoﬂoafceﬁuu 0bsI3amenbHO OONANCHBL OLIND PEKBUIUMBL HOMED U oama.



liposedenue oannoii nporedypel cbopa ungopmayuu re cnevém 3a coboil 6OIHUKHOBEHUS KAKUX-TUEO
obazamnenvcmeg 3axazuuxa,

Hpu nanuuuy mexnwueckux owubox u nemounocmeil npu onucanuu Toeapa npocum coobugume 3axazuuxy.
Ecnu ocrosuvie yenogus ucnonnenus JJo2060pa ommmaiomes om npeonosicertblx — npocum coobuyume
3axazuuxy 6 Kommepuecxom npednoaceni.

Ileperiit 3amecTuTeNs / ~
TFeHEPaIBHOTO JHPEKTOpa A1O. Abonun




